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INTAKE SHEET: MEDIATION & ARBITRATION PROCEEDINGS 
 
 
 
 Your full legal name: _______________________________________________ 
 
 Your preferred name: _______________________________________________ 
 
Your preferred personal pronouns: __________________________ 
 
 Your lawyer’s name:* _______________________________________________ 
 
 Your postal address: _______________________________________________ 
 
  _______________________________________________ 
 
  _______________________________________________ 
 
 Your preferred telephone number: __________________________ 
 
 Your preferred email address: __________________________ 
 
 Name of other party: _______________________________________________ 
 
 Name of their lawyer: _______________________________________________ 
 
 Name of second other party:** _______________________________________________ 
 
 Name of their lawyer: _______________________________________________ 
 
 Name of third other party:** _______________________________________________ 
 
 Name of their lawyer: _______________________________________________ 
 
 Names and ages of your children: _______________________________________________ 
 
  _______________________________________________ 
 
  _______________________________________________ 
 
  _______________________________________________ 
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 Issues to be resolved: ❑ guardianship of children 
 
   ❑ making decisions about children 
 
   ❑ parenting time or contact with children 
 
   ❑ the payment of child support, including payment of children’s 

special or extraordinary expenses, in the past, present or future 
 
   ❑ the payment of spousal support, in the past, present or future 
 
   ❑ division of property, including real property and personal 

property 
 
   ❑ occupation and use of the family home, and use of the personal 

property in the family home 
 
   ❑ allocation of responsibility for debt 
 
   ❑ costs 
 
   ❑ other issues: 
 
    ____________________________________________ 
 
    ____________________________________________ 
 
    ____________________________________________ 

 
    ____________________________________________ 
 
    ____________________________________________ 
 
    ____________________________________________ 

 
 
* If you are not represented by a lawyer, please send a copy of your driver’s licence – a scan or even a 
photo taken with your smartphone will do – to jpboyd@boydarbitration.ca.  
 
** There may only be one other party in your case. 
 
 


